
MEETING YOUR EVENTS MANAGER
We will be introducing you to your planning team member about 4 to 5 months prior to your event date. At this time,
they will want to schedule a call to go over all initial details with you. It is okay to not have your event finalized at this
point! It is only the start of the process. Of course, if you have any urgent questions before then your Sales Manager
is available and happy to help. Why 4 to 5 months prior? While you may be excited to start the planning process right
now, it is important to take the time to gather your other vendors, to know what they need from you (or the venue)
and develop a better picture about what you want the day to look like before we jump into planning. We promise that
4 to 5 months is more than enough time to get everything finalized without stress before the big day. 

WEDDING
PLANNING PROCESS

Thank you for selecting Salish Lodge for your
upcoming celebration! The hardest part is over,
and now it is time to plan your event! To ensure
that the planning process is enjoyable as well as
productive, here is some important information

to know moving forward

WHAT TO EXPECT FROM YOUR EVENTS MANAGER
Your Events Manager will be your planning contact for everything Salish is providing for your event. This includes
food, beverage, timing, layout, and behind the scenes details on our end. The Events Manager role is to make sure
your event service goes off without a hitch, so we are unable to assist you with additional set up items you or your
vendors bring into the space(s). *Anything we are providing will be set up by our staff. You or your wedding
coordinator will be responsible for any items you bring into the space.



RENTALS
If you are interested in enhancing your space, we can assist you with any rentals you may need. This includes colorful or floor
length linens, chargers, rental chairs, specialty items, and draping. We have excellent relationships with vendors in the area
that provide these services, and we are happy to make the arrangements on your behalf. Ask your Events Manager about our
Décor Package for an easy way to bundle your décor rentals. 

THE PLANNING PROCESS
WHAT IS PROVIDED
Your rental includes all our in-house tables, chairs, linens, and tableware. It also includes set-up, tear-down, tasting, ceremony
rehearsal, and our full luxury services. The following information is a list of our in–house décor options:

In House Items 
• 48”, 60” and 72” round tables seating 8-10 guests
• Half Round sweetheart table 
• 6ft Tables 
• 36” round high and (3) low cocktail tables
• Cushioned banquet chairs (indoors)
• Dancefloor with a max size of 20x20 (additional costs associated)
• 8-point linens: White, Ivory or Black
• Napkins: White, Ivory or Black 
• 3 votive candles per table
 • All China, Glassware, and Flatware If you need measurements for specific locations for any of your vendors, let us know

Typically, weddings include the following vendors: 
1. Wedding Coordinator
2. Officiant
3. Photographer 
4. DJ 
5. Florist 

Should you need any guidance or a place to start, please refer to our recommended vendor list. While you are not required to
choose the vendors on our list, it is a great place to start as we have a great relationship with the listed vendors. 

NEXT STEPS

• For a la carte weddings with a contract value of at least $10,000.00, you will be invited to a group tasting by your Event
Manager. We host group tastings throughout the year for every season.
• The Tasting will take around 3 hours. 
• The invite will only be for the couple; therefore, no additional guests. 
• Tastings will consist of appetizers, soups, salads, and entrées, one seasonal cocktail, wines and dessert. 
• Please note Salish Lodge does not provide cake tastings. Please ask your Events Manager regarding cakes and cake tastings.

MENU CREATION & TASTING

You will have a detailed planning meeting after the tasting to review all the details from your event timeline, menu selections
and room set up. It is important that you have an idea of what you want your special day to look like and bring any questions
you may have to the meeting. 
The following pages consist of the list of questions we will be discussing. If something does not make sense do not worry! We
will discuss it at the meeting. We are excited to be working with you on your event. Please let us know if you have any questions
along the way.

 Happy Planning! 

PLANNING MEETING



FOOD AND BEVERAGE
Your planner will be sending you the most up to date version of our menu when you are introduced. Once you receive that
document think about the following items you will need: 
• Appetizers 
• Dinner 
• Dessert 
• Beverages 
• Allergies 
• Children will receive a pre-selected children’s meal off our children’s menu 
• Vendor Meals

ROOM SET UP
You will connect with your Event Manager on the best floorplan for your event with the option of rounds, rectangles, sweetheart
table, mixed tables, etc. They’ll help guide your vision, using their expertise to recommend the best layout for each venue.

OUTSIDE VENDORS
Just a friendly reminder, we do not contract in Officiants, DJ’s, Florists, Day of Wedding Coordinators, or Photographers. You
will need to contact/book/coordinate with all these vendors independently. We as the venue are here to help design your
floorplan and build your menu with you.

EXAMPLE TIMELINE
2pm-4pm Client Access/Setup 
4pm-4:30pm Guest Arrival 
4:30pm-5pm Ceremony 
5pm-6pm Cocktail Hour 
6pm-8pm Dinner 
*Toast and Cake Cutting after dinner 
8pm-10pm Dancing/Reception 
10pm Guest Departure

• 30 days out– your room block will close (if you contracted one)- meaning all guests should have made a reservation by this
time 
• 30 days out - Your estimated guest count is due 30 days in advance of the Wedding - we ask this be within 5% of invited
guests who have RSVP’d. 
• 14 days out - Your Final Revisions for the menu, beverages/bar, setup and timeline of the Wedding is due 14 days in advance
• 14 days out– Signature and prepayment on final details, banquet event order and event check, via Sertifi for signature – if we
have these done earlier you will get them earlier 
• 5 days prior to event– Your Final Guest count/Guarantee is due to Salish, no changes to be made at this time – IF you have
additional guests RSVP last minute we can accommodate, we cannot however lower the final guest count once given to me.

IMPORTANT DATES: EXACT DATES WILL BE PROVIDED BY YOUR EVENTS MANAGER

THE PLANNING PROCESS



CUSTOM WEDDING EXPERIENCES AT SALISH INCLUDE:
Set Up: Standard Tables, Welcome Tables, House Linens, Flatware, Salish In-House Chairs, Flatware, Stemware,
Cupcake Stand, House Votive Candles, Venue Bluetooth Speakers, and Customized Floorplan

Events Manager: The Events Manager will help plan the details of your wedding as it relates to Salish Lodge & Spa.
They will assist with your food & beverage selections, floorplans, and event timing. They may also assist with
rentals such as colorful linens, chairs, draping and additional décor items.

Event Staff: Will set up all in-house items prior to client set up time and tear down at the end of the event. This
includes staff for food service and bartenders for hosted bars during the event. Our staff is not responsible for any
items provided by the client or outside vendors. 

Event Timing: Includes 8 hours of event access, inclusive of vendor set-up and tear-down time. Additional charges
may apply. 

Rehearsal: Your Events Manager will arrange a one (1) hour ceremony rehearsal for you and your wedding party.
Time and space are confirmed two (2) weeks prior to your wedding date and are based on availability. Please
contact your Events Manager in advance to schedule your rehearsal. 

Salish Lodge & Spa
Wedding Celebrations 

With a stunning vantage point directly above historic Snoqualmie Falls, the Salish Lodge & Spa is an iconic location for
your perfect day. From an intimate ceremony in our Hidden Terrace to a luxurious evening in our impressive Ballroom,
Salish Lodge is the ideal destination wedding venue that is close to the city, while feeling miles away. It’s not only our

location that makes us unique, our team members offer exceptional service that will exceed your wedding
expectations. We take care of all the details –timeline, setup needs, personalized menus, seasonal Northwest cuisine –

so you can enjoy a carefree evening toasting with family and friends. 

A PURELY NORTHWEST WEDDING



FREQUENTLY ASKED QUESTIONS

All weddings include a guestroom the night before and the night of the wedding. This creates a private and secure space for
the bride and groom to get ready as well as a comfortable location to escape after the wedding. Dates are specific to the day
before and day of event and cannot be applied for future use. There are no additional discounts if the guestroom is not utilized.

ARE THERE DESIGNATED ROOMS FOR THE WEDDING
PARTY TO GET READY?

IS MY EVENTS MANAGER OR SOCIAL SALES MANAGER
MY ONSITE EVENT/WEDDING PLANNER?
While your EM/SSM is not your on-site event/wedding planner, a member of their team will be on site handling venue
operations. They will be the liaison between our culinary and event team, overseeing set up of your function spaces, and food
preparation. 

For all weddings at Salish Lodge & Spa, you are required to hire a professional day-of wedding coordinator. Your coordinator
must be responsible for:
• Rehearsal and ceremony coordination 
• Design and set up of décor and items such as place cards, menus, and other additions not provided by Salish Lodge & Spa.
• Manage and secure gifts and other valuable items. 
• Serve as the event’s main point of contact between Salish teams and all vendor communication. 
• Provide a full-day timeline and vendor contact list to the Salish team, 14 days prior to the event. 
• Actively manage the timeline and provide communication to vendors, Salish team, and guests. 

Yes, children are included in your guest count. You will work with your Events Manager on your final head count and details
regarding the wedding attendance.

ARE CHILDREN INCLUDED IN MY GUEST COUNT?

Salish is pleased to offer discounted guest rooms for groups that contract five or more rooms. Guests can book and pay for
their rooms individually, but the client will be financially responsible for any rooms in the block that are not booked. 

CAN WE BOOK A WEDDING BLOCK FOR OUR FRIENDS
AND FAMILY TO STAY AT THE LODGE WITH US?

These are two décor items that we do not provide in-house. Please reach out to your Events Manager for additional resources
and guidance if you would like to incorporate them into your wedding.

DO YOU PROVIDE AN ISLE OR AN ARCH?

Please do not climb the fence from the public viewing side. It is dangerous and illegal. This is also a sacred area to the
Snoqualmie Tribe, so please follow the rules set by the tribe about how to reverently visit this beautiful space.
That said, there is access from the other side of the river through the Snoqualmie Forest Theater. In order to access, you must
be a member of the theater. It’s only $125 per year and you must be a member to have access. This means that for any photos
you want taken, the client needs to be the member, not the photographer. 
Please see the website for the theater here: www.foresttheater.org

We do not recommend taking pictures at the base of the falls on your wedding day proper. It is a four-hour round-trip
experience, and you likely will not have that amount of time allotted to photography during your special day.

HOW DO YOU TAKE PICTURES AT THE BASE OF THE FALLS?

https://www.foresttheater.org/


TAX AND SERVICE CHARGE
All food, beverage, room rental, and audio-visual equipment are subject to a 24% taxable service charge and prevailing 9.3%
Washington State Sales Tax as well as a Lands Protection tax of 2%. Tax and service charge do not contribute toward food and
beverage minimums.

GUEST ROOMS
Salish is pleased to offer discounted guestrooms for groups that contract (5) or more rooms. Guests can book and pay for their
rooms individually, but the client will be financially responsible for any rooms in the block that are not booked.

EVENT TIME
Salish includes 8 hours of event time as a base offering. Additional hours can be added for $150/hour prior to the event date. If
a group’s event extends past the agreed time reflected in the Event Order, the lodge reserves the right to charge for additional
hours.

BOOKING REQUIREMENTS
Upon selection of your wedding date and event space, a non-refundable deposit of 25% and signed contract are required to
confirm your wedding date. Your contract value is equal to your room rental plus food and beverage minimum spend
requirement. These booking requirements are the minimum spend required to book your event at the Lodge. You will likely
exceed your minimum after selections are made.

POLICIES AND PROCEDURES

PAYMENT
All payments are processed through our secure online portal. Full pre-payment is due 14 days prior to event date based on your
final selections reflected in an Event Order created by your Events manager. This payment includes your actual projected
spend after your minimums are met (or exceeded), including the required tax and service charge. Salish Lodge and Spa uses a
secure online payment portal called Sertifi for all event payments. Credit card payments require a surcharge of 3% for
Visa/Mastercard/Discover, and 3.5% for American Express. Debit cards, ACH or check payments have no surcharge.

FOOD AND BEVERAGE
At the Salish Lodge & Spa, our goal is to bring you mouthwatering, purely Northwest cuisine using fresh, vibrant and seasonal
ingredients. Our culinary team takes great pride in creating customized and unique menus to make your private event
memorable. Please consider the enclosed menus as a starting point as you begin visualizing your special day. To preserve our
culinary team’s authentic cuisine, we do not allow outside food and beverage to be brought in for events.

DIETARY RESTRICTIONS & ALLERGIES
For guests with dietary needs or allergies, please provide a list of guest names & restrictions no later than 14 days prior to the
group’s arrival date.

HOUSE-MADE CUPCAKES
Wedding Packages include our House-Made Cupcakes, baked in-house by our pastry team. Weddings are welcome to bring in a
cake from a licensed bakery if an alternate dessert is preferred. 

DRONES
The Snoqualmie Falls is home to a bird sanctuary and because of this there are no drones allowed on property or over the Falls.

PARKING
Complimentary self-parking is available for all event guests in the Snoqualmie Falls parking lot, located across the street from
the Lodge. Valet parking is part of the resort fee for guests staying overnight at the Lodge.


